
Dealing with 
Complaints and Concerns:

• All safeguarding complaints and 
concerns should be reported to the 
Designated Liaison Person/Director 
of Safeguarding

Parish Audit:

Non-Church Groups Working with 
Children and using Parish Property:

Each year between November and 
December every Parish must complete 
a Parish Audit Form and return it to the 
Diocese.

• Has the Parish Priest given permission 
for the group?

• Has each group signed the External 
Groups using Church Property Form 
SG-07?

Confirming that it has:
  - Its own Insurance indemnifying 
                                  the Church
  - Its own Safeguarding Policy
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Local Safeguarding Representative: Children Involved in Ministry:

Registers for Groups involving 
Children in the Parish:

Groups working with Children 
in the Parish Should:

All Volunteers who work with 
Children or Vulnerable Persons 
in the Parish Should Have:

Sacristy:

• Has the Parish appointed Local Parish 
Safeguarding Representative(s)?

• Has the Local Safeguarding 
Representative received appropriate 
training from the Diocese?

• Have induction forms been signed 
and certificates of attendance issued?

• Has each Parent/
Guardian and Child 
signed a consent form 
(SG-04)?

• Has each Parent/
Guardian and Child 
received an Information 
and Guidance Leaflet?

• Altar Servers (Sacristy 
Register)

• Children’s Liturgy 
(Attendance Register)

• Youth Choir (Attendance  
Register)

• Adult Choir with Children involved 
(Attendance  Register)

• All other groups (Attendance 
Register)

• Have safeguarding poster in place

• Have hazard assessment form 
complete (SG-06) and procedures in 
place including supervision ratios 

• Make Parents/Guardian aware 
of complaints, whistleblowing, 
accidents, code of conduct and 
reporting procedures

• Is the Sacristy 
Register in use?

• Is the Celebret 
Poster on display in 
the Sacristy?

• All visiting clergy should show their 
celebret or letter of good standing to 
be recorded in the Sacristy Register

• No one should be left alone with 
children/vulnerable persons in the 
Sacristy

Child Safeguarding Policy 
Statement of the Diocese of Galway, 

Kilmacduagh and Kilfenora

As a constituent member of the Catholic Church in 
Ireland, we recognise and uphold the dignity and 
rights of all children, are committed to ensuring their 
safety and well-being, and will work in partnership 
with parents/guardians to do this. We recognise each 
child as a gift from God, and we value and encourage 
the participation of children in all activities that 
enhance their spiritual, physical, emotional, 
intellectual and social development.

All Church personnel (including clergy, religious, 
staff and volunteers) have a responsibility to 
safeguard children through promoting their welfare, 
health and development in a safe and caring 
environment that supports their best interests and 
prevents abuse.

Mr Kevin Duffy 
Newtownsmith 

Galway
 087-6141736       

 An Garda Síochána at 1800 666111 
or emergency number 999/112 

or your local Garda Station.

Tusla at: Galway 091-546235 
   Clare 061-588688 
      Mayo 094-9042284

If you are 

scared 
or have any 

worries,
please contact:

Salerno Pope John Paul II Award Group 2017/2018

Mrs. Eileen Kelly
Newtownsmith

Galway
085-1112660

• Completed the Application Form  (SG-01)

• Completed the Garda Vetting Form 
and copies of the Applicants 2 Identity 
Documents retained by the Parish

• Completed the Declaration Form  (SG-02)

• Received appropriate safeguarding 
information and/or training – certificate 
issued

• Been advised as to the content of the 
Parish Safeguarding Handbook and 
Safeguarding Vulnerable Persons Policy

• Signed the Safeguarding Agreement 
Form (SG-03)

All of these forms and paperwork should 
be securely stored in each Parish


